



As you may know, we are forecasted to receive a significant amount of snow on Friday. I wanted to share our 
plans should the Governor declare a state of emergency and release non-emergency personnel. 

As a preemptive measure, you may want to ask staff to submit their time first thing Thursday morning, and ask 
approvers to approve the time Thursday as well. Our reminder notifications will go out as planned but this may 
help mitigate outstanding issues should staff be released early on Friday. Please remind staff that if their time 
changes after they have submitted it, they need to update their timesheet and alert their approver to 
reapprove. The proper code to use if released due to a state of emergency is "WEA." 

Should Governor Patrick declare a state of emergency, the ESC will operate under normal hours of operation 
with a skeleton crew on Friday and be closed on Saturday. Our phone message will be updated accordingly. 

Should you have any questions, please feel free to email me. Thank you. 
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